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To be a P-10 school community where the culture and environment are led by quality teaching and learning.   

Our students will be confident and engaged learners, and active and successful citizens of tomorrow. 

Uniform Shop January trading hours: 
The Uniform Shop will be open for purchases and 
collection of pre-orders during the week before school 
commences, on the following days: 

¶ Monday 23rd January  8am-10am & 3pm-5pm 

¶ Tuesday 24th January  8am-10am & 3pm-5pm 

¶ Wednesday 25th January  8am-10am & 3pm-
 5pm 

¶ Monday 30th January (first day for K, Y6 & Y7)  
 8am-10am & 3pm-5pm 

 
Uniform shop hours will return to usual as of Tuesday 
31st January. 

UNIFORM SHOP MANAGER ï Casual Position Available 
Caroline Chisholm School P&C Association is seeking a well presented, enthusiastic and self-
motivated Uniform Shop Manager to oversee Uniform Shop operations within our school. The 
role on offer involves purchasing, ordering, and retailing school uniform items to our students. 
This position is a great opportunity for individuals looking for 6 typical hours of Casual work per 
week during school hours with stand-down over school and public holidays. 
On-site Uniform Shop hours are predicted to be Tuesday 8am - 10am and Thursday 3pm ï 5pm 
with an additional 2 hours per week provided for administrative purposes (including the week 
prior to commencement of school terms).  The possibility of additional hours may exist for special 
opening times as agreed. 

The successful applicant will be employed under the General Retail Industry Award 2010 
(MA000004) Level 3.   

Duties & Responsibilities 

¶ Manage the operation of the Uniform Shop to a high standard, including stock 
management and maintenance of equipment 

¶ Plan for and implement uniform changes in consultation with the school community 

¶ Order, purchase and unpack incoming stock deliveries 

¶ Collate, prepare and distribute online uniform orders 

¶ Manage Uniform Shop volunteers 

¶ Conduct banking and keep accurate income/expenditure records 

¶ Ensure adherence to P&C policies, procedures, operational 
requirements and Government regulations. 

 
Key Selection Criteria 

¶ Strong working knowledge of Australian Consumer Law 
guidelines and current CCS and Directorate Uniform and Dress standards policies. 

¶ Strong communication skills with peers, school staff and school aged children. 

Desirable: 

¶ Previous retail experience, including stock management 

¶ Currently registered Working With Vulnerable People (WWVP) ACT cardholder 

¶ Book keeping/Accounts Management experience 
 

Submit applications including an expression of interest, resume and copies of relevant 
qualifications to ccs.pandc.contact@gmail.com by COB on 6th January, 2017. 

Fiomna Green, P&C President 
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All Kindergarten children start 
school on Monday 30 January 

2017, at 8:55am.  

Children in classesô year 1-5 and 
our Learning Support Units start 

on Tuesday 31 January 2017 

 




